	I request to be absent from work for
	
	working day(s) from
	

	ºë ËÝ¹ñáõÙ »Ù µ³ó³Ï³Û»É ³ßË³ï³ÝùÇó
	
	³ßË³ï³Ýù³ÛÇÝ ûñª ëÏë³Í
	

	
	
	
	

	to
	
	including for the following reason:
	

	ÙÇÝã¨
	
	Ý»ñ³éÛ³É, Ñ»ï¨Û³É å³ï×³éáí
	

	
	
	
	

	Vacation
²ñÓ³Ïáõñ¹
	
	
	

	
	
	
	

	Maternity

(hÕÇáõÃÛ³Ý ¨ ÍÝÝ¹³µ»ñáõÃÛ³Ý; ÙÇÝã¨ 3 ï³ñ»Ï³Ý »ñ»Ë³ÛÇ ËÝ³Ùù) 
	
	
	

	
	
	
	

	Personal

(ãí×³ñíáÕ)
	
	
	

	
	
	
	

	I understand that vacation is normally to be requested when the University is not in session.

	ºë ·Çï»Ù, áñ ³ñÓ³Ïáõñ¹Á ëáíáñ³µ³ñ ïñíáõÙ ¿ ³ÛÝ Å³Ù³Ý³Ï, »ñµ Ñ³Ù³Éë³ñ³ÝáõÙ ¹³ë»ñ ã»Ý ÁÝÃ³ÝáõÙ:

	
	
	
	

	Name

²ÝáõÝ
	
	Signature

êïáñ³·ñáõÃÛáõÝ
	
	Date

²Ùë³ÃÇí
	

	
	
	
	

	
	
	
	

	
	
	
	

	With pay
	
	
	

	ì×³ñáõÙáí
	
	
	

	
	
	
	

	Without pay
	
	
	

	²é³Ýó í×³ñÙ³Ý
	
	
	

	
	
	
	

	Approved:
	
	

	Ð³ëï³ïí³Í ¿ª
	Immediate Supervisor/²ÝÙÇç³Ï³Ý Õ»Ï³í³ñ
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	

	
	HR Manager/ Ø³ñ¹Ï³ÛÇÝ é»ëáõñëÝ»ñÇ Ï³é³í³ñÙ³Ý µ³ÅÝÇ Õ»Ï³í³ñ
	

	
	
	
	

	
	
	
	

	
	
	
	

	Authorization:
	
	Date
	

	ÂáõÛÉïíáõÃÛáõÝª
	Vice President for Operations/COO/öáËÝ³Ë³·³Ñ
	²Ùë³ÃÇí
	

	
	
	
	

	
	
	
	


